
From: Gerry Bomotti <gerard.bomotti@ucr.edu>  
Sent: Wednesday, November 9, 2022 7:55 AM 
To: Sang-Hee Lee <sang-hee.lee@ucr.edu> 
Cc: Cherysa P Cortez <cherysa.cortez@ucr.edu>; Sharyl Murdock <sharyl.murdock@ucr.edu>; Christine 
Victorino <christine.victorino@ucr.edu> 
Subject: Proposed policy change related to space 

Hello 

The University Space Committee (USC) has many responsibilities, and one of them is to review existing 
campus space policies and guidelines for consistency and reasonableness.  There are several campus 
policies that relate to the assignment and reassignment of space on campus, and in general they are all 
consistent – meaning the Provost has authority over all campus space.  Recently we have observed that 
there are two existing policies that we believe need adjustment in order to make them consistent with 
the rest of the UCR space policies.   Those policies are 

1. Professor Graduate Division
Effective Date: 8/15/2022
https://ucr-senate-
public.s3.amazonaws.com/emeriti/02.%20PGD%20Program%20Overview.pdf.

2. Source:  Campus Policy Number: 650-17-1
Emeriti -- Rights & Privileges
Policy Owner: Chancellor's Office
Effective Date: 9/15/1995

https://fboapps.ucr.edu/policies/index.php?path=viewPolicies.php&policy=650-17-1 

The background and rationale for these proposed adjustments are noted in the attached document, and 
overall the goal is to help assure effective stewardship over our campus space resources (we are also 
engaged in a review of staff spaces on campus, given the significant shift to hybrid/remote schedules, 
and are reviewing opportunities there for better utilization of existing campus space – this effort is 
focused on administrative areas and does not include faculty offices or research labs).   

Before we did anything with the attached proposal (other than share it with the USC for information and 
noting we are contacting appropriate campus units for their input and feedback), we wanted to share 
this with several groups, including the Academic Senate/Executive Committee, the Physical Resources 
Planning committee of the Academic Senate, and the Emeriti and Retirees Association (it will also be 
shared with the Dean’s through the Provost’s office).  If you have suggestions for others that should 
review and provide input on these proposed changes, please alert me.   

We would like to bring forward an action item for the USC (the committee makes recommendations to 
the Provost, not final decisions) early in 2023, but we want to be sensitive to the time schedules for the 
various groups reviewing the proposals.  I would appreciate it if you would alert me as to what you think 
a reasonable review schedule would be for you, before you could provide responses back to me.   

If you have any questions, please do not hesitate to contact me. 

Thank you 

https://ucr-senate-public.s3.amazonaws.com/emeriti/02.%20PGD%20Program%20Overview.pdf
https://ucr-senate-public.s3.amazonaws.com/emeriti/02.%20PGD%20Program%20Overview.pdf
https://fboapps.ucr.edu/policies/index.php?path=viewPolicies.php&policy=650-17-1


 
Gerry 
 
 
Gerry Bomotti 
Vice Chancellor and CFO 
Office   951-827-7312 
Cell   702-232-5267 
 
 



November 2022 

Assignment and Reassignment of Academic Space Guidelines 

Background:  All campus space currently comes under the authority of the Provost, and the University 
Space Committee (USC) periodically provides recommendations for space allocations/utilization. 
Information on existing campus space management, authority and responsibility are pasted below.  
Highlighted sections note the authority over campus space, as well as the responsibility for the campus 
to evaluate the space on a regular basis, to help assure efficient and effective use of all space resources.  
Similar to how the space management office provided information in the past about multiple assigned 
campus offices for the same individual (which led to a campus space policy amendment, the space 
management office is providing information on the allocation of campus space to retired and/or emeriti 
faculty and Professors of the Graduate Division.  A recent analysis showed that approximately 145,000 
gsf of space is assigned to Emeriti and Professors of the Graduate Division (based on the Facilities 
Management System data). This amount of space is larger than Pierce Hall, or approximately the size of 
CHASS INTS S, CHASS INTS N, and Fawcett Halls all combined.  The information below notes authority 
over this temporary assignment of space to the Provost, but the policies, overall, are not clear.  We 
propose an adjustment to the policy to make it clear that the temporary assignments of space to 
emeriti faculty or Professors of the Graduate Division should have regular reviews and that on an 
annual basis the proposed allocations of those spaces be provided by the Dean to the Provost for 
review and approval.  We believe this will improve our overall management of our campus space assets.  
Existing space requirements are noted below with proposed edits at the end to provide overall 
consistency. 

EXISTING CAMPUS POLICIES/PROCEDURES FOR SPACE 

Source:  Campus Space Policy, Pre-USC Guidelines and Approved by Chancellor and Adopted as part of 
Core Campus Space Procedures and Guidelines (General). 

Once space has been assigned to a school/college or administrative unit, the Deans and Vice Chancellors 
may generally assign or reassign space within space already assigned to that school, college or 
administrative unit to areas reporting to them. Changes within a unit generally do not require Provost 
approval, but must be reported in the Facilities Management System FMS). Exceptions include the 
following: 

Reassignments between different schools/colleges or administrative units must be approved by the 
Provost. 

• If the Provost has specifically assigned space to a department or individual, any 
reassignment or change in room use must be approved. 

• If a space assignment has an identified end date, the space reverts back to the Provost at 
the end of the assignment period unless otherwise specified. 

http://fms.ucr.edu/
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• If a unit moves to a new space, the released space reverts back to the Provost for 
reassignment unless otherwise approved. 

Any change in the use of a room which requires renovations must have EVC&P approval. (i.e., converting 
a laboratory into an office) 
 

Source:  Core Campus Space Procedures and Guidelines (General)   
Scope: These Guidelines and Procedures apply to all Campus Core Space   
Updated August 8, 2019    
 
BACKGROUND:  Space is a finite resource at UCR. All space is owned by the UC Regents and  
managed by the University Chancellor. The Chancellor has delegated the daily decision-
making process of space assignments to the Provost & Executive Vice Chancellor (Provost).  
 
GENERAL SPACE ASSIGNMENT GUIDING PRINCIPLES FOR ASSIGNABLE SPACE ON CORE CAMPUS: 
The goal of a space guideline is to maximize the beneficial use of space that is available for use by   
faculty, staff, and students. To be effective, such a guideline must be clearly delineated and must include 
sufficient flexibility to respond to changing needs and opportunities. It also must be administered in a   
fair, consistent, and transparent fashion, relying primarily on the good will of the affected individuals   
and the recognition that achieving the best departmental outcome sometimes requires a difficult and   
imprecise balance among competing, worthy options for a limited resource.   Many colleges and units  
have individual space committees. The University Space Committee (USC) deals with conflicts that arise 
between the groups or requests that fall outside of these groups.  The current organizational processes 
should be followed prior to the Dean/VC office sending a request to USC.  General Principles to guide  
the space assignment process include but are not limited to:    

 
• All campus space is owned by the University Regents, managed by the Provost and will be 

assigned to meet the University’s mission and needs. 
 

• Space will be periodically reviewed by Space Management in coordination with unit leadership   
in a transparent process to measure utilizations, productivities, and appropriate coding.  All   
University space can be reassigned to meet other university needs per guidelines.  
  

• Academic activities, including instruction and research space, have priority over administrative a
ctivities   such as offices. 
 

• Space assignments that save resources, enhance revenues or encourage interdisciplinary   
interaction and allow us to better support our mission may be considered a priority.  
 

• All new and renovated spaces will conform to UCR principles and metrics as they are adopted by 
campus.    
 

• All requests to campus for space will be managed by Space Management and brought forward   
to the (USC) for recommendation to the Provost.  More information on the space request   
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process can be found here https://usc.ucr.edu/space-requests 
 

• Space Assignments are not guaranteed.  Space will be assigned and reassigned as needed and   
historical occupation of space will not guarantee continued occupation of that space.    
 

• Space adjacencies and quality appropriate adjacencies should align with business needs.    
Whenever possible, groups should not be divided and the spaces assigned to 
them should be of sufficient quality to allow for successful operations.    

 

 
Source: Core Campus Space Procedures and Guidelines (Faculty Space Assignments) 
Scope: These Guidelines and Procedures apply to all Campus Core Space.   
Updated August 8, 2019                
 
Management of Space assigned to schools/colleges, Academic Units or Departments:    
All physical facilities belong to the University of California Regents and are assigned to a school/college,  
academic unit or department. Current users or occupants of the facilities do not own the space but may 
have responsibility as delegated by the Provost.  A particular college department or school assigned to 
space operated by the University is subject to change.  Should a need for space arise, it is incumbent 
upon the authority of the school/college, academic or administrative units to attempt to resolve the 
needs within the spaces allocated to the unit. Should a resolution not be feasible, a space request can 
be submitted to Space Management for further consideration by the University Space Committee (USC) 
at https://usc.ucr.edu/space-requests. 
 
 
LISTED BELOW ARE THE TWO EXISTING SPACE GUIDELINES WE PROPOSE TO CHANGE IN ORDER TO 
PROVIDE FOR OVERALL CONSISTENCY WITH THE CAMPUS SPACE MANAGEMENT POLICIES. 
 
Professor Graduate Division 
Effective Date: 8/15/2022 
https://ucr-senate-public.s3.amazonaws.com/emeriti/02.%20PGD%20Program%20Overview.pdf. 

 

“The Professor of the Graduate Division (PGD) is a program available to UCR retiring/retired faculty who 
are fully engaged in research and/or other departmental and campus activities.” 

5. The title of PGD carries no remuneration. Office/ laboratory/ clinic/ studio space will be negotiated 
between the PGD faculty and department chair or research center leadership and Dean. The Dean will 
annually prepare a School/College list of proposed allocations of space to PGD, with justification, and 
present this to the Provost for review and approval, consistent with Provost’s authority over all campus 
space.  These spaces will return to the applicable Dean’s office at the end of the approved period.   

 

https://usc.ucr.edu/space-requests
https://usc.ucr.edu/space-requests
https://ucr-senate-public.s3.amazonaws.com/emeriti/02.%20PGD%20Program%20Overview.pdf
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Source:  Campus Policy Number: 650-17-1 
Emeriti -- Rights & Privileges 
Policy Owner: Chancellor's Office 
Effective Date: 9/15/1995 
 
https://fboapps.ucr.edu/policies/index.php?path=viewPolicies.php&policy=650-17-1 
 
Space: Department chairs are responsible for the equitable distribution and optimum use of space for 
academic departments. Emeriti/ae may apply annually (with special justification, for more than one 
year) to the department chair, defining and justifying the requested space and associated support 
requirements. When feasible and accompanied by specific justification, and consistent with other 
department needs, office and laboratory space can be provided to emeriti/ae professors to continue 
their teaching and/or scholarly or creative work. The department chair shall consult with the dean in 
assignment of space for emeriti/ae. and the Dean will annually prepare a School/College list of proposed 
allocations of space to emeriti, with justification, and present this to the Provost for review and 
approval, consistent with Provost’s authority over all campus space.  These spaces will return to the 
applicable Dean’s office at the end of the approved period.   

 

 

 

 

 

https://fboapps.ucr.edu/policies/index.php?path=viewPolicies.php&policy=650-17-1



